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INTRODUCTION

Autotech Recruit is the UK’s leading provider of contract
jobs for Vehicle Technicians and MOT Testers.
If you are considering making the ﬁrst move towards
becoming a contractor but it all seems a little bit
daunting, don’t worry - you are in safe hands!
We are an award-winning freelance job specialist for
the automotive aftermarket, supplying qualiﬁed and
experienced temporary staﬀ to many of the leading
names in the UK’s motor trade. Our clients include
national retail groups, independent garages, main
dealer groups and government organisations.
In the next couple of years, the expectation is that
almost half of the entire working population will be
self-employed, and contracting (also known as
freelancing) is rapidly becoming a popular career
choice for Vehicle Technicians and MOT Testers.
Switching from permanent to freelance is easier than
you think. While this booklet has been prepared to
guide you through the entire process of becoming a
contract Vehicle Technician or MOT Tester, don’t forget
that our team are also on hand to talk you through
each stage of the registration and answer any
questions you might have.
At Autotech Recruit, we take your career seriously, and
recognise that taking the initial leap into the world of
contracting, especially after the security of a permanent
position, can be intimidating so we’ll always be honest
and upfront with you. We appreciate, like anything in
life, that freelancing is not for everyone, but we’re here
to talk you through all of the available options and ﬁnd
the right path for you, even if that’s to help you ﬁnd
another permanent position.
Like hundreds of other Vehicle Technicians and MOT
Testers, join the freelance revolution! Once you see
how much contracting beneﬁts you, you’ll wish you did
it years ago!
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STEP 1 DO YOUR HOMEWORK
We would advise that you read through our website to
get a good idea of the scope and volume of the
contract jobs available within your area. Our reach
covers the whole of the UK, and this is growing on an
annual basis.
We currently work with over 500 clients, and this
number is increasing on a weekly basis. This means
that we receive daily requests for temporary Vehicle
Technicians and MOT Testers, and, at the minute, we
don’t have enough contractors to meet the high
demand - so you will never be short of work!
We can also oﬀer a wide variety of assignments due to
the mix of clients we work with, including
manufacturers, dealerships, independents, fast-ﬁts,
councils and government bodies.

WHERE WILL YOU WORK?
The more ﬂexible you are about where you’re willing to
work, the more opportunities (and money) we will be
able to oﬀer. This doesn’t necessarily mean you have to
travel far; the more work we get in and around your
area, the less you will need to travel.
There are, of course, always options of travelling a little
further aﬁeld if you like the prospect of staying away
for a few nights. You may have friends or family in
certain areas who you could stay with, a mobile home
in another part of the country you want to escape to, or
even a touring caravan - you would be surprised at
what many of our contractors look for! Whichever way,
we’re happy to work around what you are looking for
and, if you are an MOT Tester, you can oﬀset fuel
expenses against your tax.
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IS WORK GUARANTEED?
Although we cannot provide a formal assurance of
continuous contract work, currently, demand from our
clients outstrips the number of Vehicle Technicians and
MOT Testers in our network. If you are ﬂexible and
prepared to occassionally work a bit further away, you
will never be short of work.
For a good idea how in demand your skills are, keep a
close eye on the job boards and social media. You will
quickly begin to see how many new opportunities are
being posted each week/month for skills like yours in
the locations you are looking to work. Demand for
Vehicle Technicians and MOT Testers is very high and
we anticipate that this will only continue. In fact, this
year alone, we have signed up around 10 new clients
every week!

HOW MUCH CAN YOU EARN?
Talk to us about the current market rates for someone
with your skillset and experience to get an idea of how
this could beneﬁt your ﬁnancial situation. We have a
radius map we use to determine hourly pay rates for
certain distances travelled, which our Resourcing
Consultants can talk you through during your ﬁrst phone
call to us.
At present, our minimum hourly pay rates are as follows*:
VEHICLE
TECHNICIAN

VEHICLE TECH/
MOT TESTER

MOT
TESTER

STANDARD

£17-£18

£17-£18

£15.50

STAY AWAY

£18

£18

£18

NIGHT SHIFT

£20

£20

£20

MANUFACTURER
TRAINED

£20

£20

N/A

* Information correct at the time of publication (June 2019)
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STEP 2 CHOOSE HOW TO BE PAID

We have two ways in which you can be paid for work
through Autotech Recruit: via an umbrella company or
via your own limited business. Our Resourcing
Consultants will guide you through whichever route
you take.
You don’t need to have a limited company or already
be registered with an umbrella company prior to us
looking/securing a contract opportunity for you. You
just need to have an idea of which model is best for you
so you can quickly put your plan into action when you
are oﬀered a contract.

LTD

LIMITED COMPANY

If you want to go down this payment route, there are a
number of organisations that oﬀer support in setting
up limited companies who can do everything for you
for a small fee. Our Resourcing Consultants will
recommend companies who can help you.
Alternatively, you may prefer to set up your limited
company yourself. You can do this quite quickly and
easily at Companies House and there is plenty of advice
online on how to do this. In addition to setting up your
limited company, you would also need to open up a
business bank account, put insurance in place such as
Public Liability, and if you choose to employ an
accountant, they would advise you as to whether you
should become VAT registered or not.

UMBRELLA COMPANY
If you don’t want to set up and run your own limited
company or are only looking to contract for the short
term, then you may decide to choose the umbrella
model. Our Resourcing Consultants can advise which
umbrella company we recommend and how they can
support you.
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Essentially, an umbrella company takes care of all the
accountancy, taxation and administration matters for
you and pays you a net salary after deducting
Employer’s NI (which you will pay being a contractor),
National Insurance contributions and income tax on
your earnings.
They will also handle your expenses as long as you
have receipts for everything, including fuel (currently
applicable only if you are an MOT Tester). Non-receipted
expenses will not be accepted.
It doesn’t cost anything to speak with these companies
and they are able to give you advice on the various
options available so you can choose what’s right for
you. A lot of these websites also have rate calculators,
where you can put in your expected day rate and see
how much you take home after deductions.
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STEP 3 MAKING THE TRANSITION

During your transition to freelancing, our Resourcing
Consultant will complete your registration by collecting
copies of various documents from you, i.e. passport
and driving licence. If you can provide your documents
quickly, this process can be ﬁnalised on the same day
and we could even have you out working the very next
day!
Once your registration is complete, your Regional
Recruitment Consultant will then get in contact and
welcome you to Autotech Recruit.
Rest assured, we will be with you every step of the way,
from the point of resignation from your current
position, to actively securing new contracts for you.

WHAT HAPPENS NEXT?
If you’re currently in a permanent role, the ﬁrst thing
you’ll have to do is hand in your notice and, in some
cases, we might also need a copy of this notice.
We will undertake any relevant vetting for future clients
(i.e. references, criminal background check, etc.). We
will keep in touch from when you accept the contract
and resign, to starting your contract. We will provide
you with all the details prior to you starting the contract
and also call you on your ﬁrst day and upon completion
of your ﬁrst week and ﬁrst month to make sure you’re
settling in well and address any queries you may have.
We will keep in regular contact throughout your
assignment and actively work to extend your contract
or secure future assignments for you.
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STEP 4 ACCEPTING A CONTRACT
What do you do once you’re fully registered? Initially,
you will speak to your Regional Recruitment Consultant
who will oﬃcially oﬀer you the work, discuss travel and
pay rates and, once you accept, email the conﬁrmation
across to you. This will include all the details you need
for the assignment you will be doing and a blank
timesheet.
It is imperative that after every job you do, you
correctly ﬁll in a timesheet, get it signed oﬀ by the
client’s Branch Manager and email it to Autotech
Recruit by Monday, 9:00am. This timesheet is
essentially your pay cheque; without it, you will not be
paid for the week.
After that, it’s down to you. You will be representing
Autotech Recruit but more importantly, representing
yourself, when attending a job. If you have accepted a
contract, we expect you to turn up on time, but
appreciate that ocassionally unforseen things happen
in life that stop you from going to work and if this is the
case, you must let your Regional Recruitment
Consultant know immediately.
Please note that some of our clients provide a free
branded uniform, in which case we will post it out to
you before your contract commences.
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STEP 5 YOUR FIRST PAY

You will receive your ﬁrst hard earned payment from
Autotech Recruit on the Friday at the end of the second
week you work with us.
We then pay you every Friday and your weekly salary
will be transferred into your account via our payroll
administrator, whether you are going through an
umbrella company or you are a limited business.
If you are paid via an umbrella company, we will call
you to talk you through the detail of your ﬁrst week's
payslip, so you fully understand your pay and any
deductions. You must get all receipted expenses in to
your umbrella company to ensure you get the most
from your earnings.
If you are a limited business, you may need to submit
an invoice to our payroll administrator and you will be
paid the full amount you have earned, allowing you to
then handle your own tax, NI, etc.
Ongoing work: as long as you have regularly kept your
Regional Recruitment Consultant up to date with your
availability, you will be booked way in advance of the
next contract starting, so you know where you will be
working week in week out.

autotechrecruit.co.uk | 8

USEFUL TERMS
ASSIGNMENT
This is the contract you are assigned to and literally
means the job you are contracted to at any one
point.
LIMITED BUSINESS
This is your own business, which you will work under
and be paid via. A limited business is legally separate
from the people who run it, has separate ﬁnances
from your personal ones and can keep any proﬁts it
makes after paying tax. You will be responsible for
paying your taxes and submitting expenses yourself,
however you may choose to employ an accountant
to do all this for you.
REGIONAL RECRUITMENT CONSULTANT
This is a team member at Autotech Recruit who
looks after you, other contractors and the clients in
the area in which you live. The Regional Recruitment
Consultant will be your main contact throughout
your time working with us. They will check your
availability on a regular basis, allocate you work and
be there to support you through any issues you may
have.
REGISTRATION
The ﬁrst step in your registration with Autotech
Recruit is when you apply for contract work through
our website, by email or on a job board. To complete
your registration with us you must speak to a
Resourcing Consultant, submit your documents and
be ready to be assigned work.
RESOURCING CONSULTANT
This is a team member at Autotech Recruit that you
will speak to initially when contacting us. They will
talk you through how everything works and walk you
through the registration process. They will be there
to support you and give you all the information you
need, whilst also answering any queries you may
have. Once you are fully set up and ready to work,
your Resourcing Consultant will assign you a
Regional Recruitment Consultant, who will be your
point of contact from then on.
UMBRELLA COMPANY
Another word for umbrella companies (and it's
nothing to do with rain) is payment companies.
These are legitimate companies that look after your
payroll because Autotech Recruit do not process
payroll internally.
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On the Friday at the end of the second week you work
with us, you will receive your ﬁrst hard earned payment
from us. We pay every Friday and it will be transferred
into your account via our payroll administrator, whether
you are going through an umbrella company or you are
a limited business.
If you are paid via an umbrella company, we will call you
to talk you through the detail of your ﬁrst week's payslip,
so you fully understand your pay and any deductions.
You must get all receipted expenses in to your umbrella
company to ensure you get the most from your pay.
If you are a limited business, you will need to submit an
invoice to our payroll administrator and you will be paid
the full amount you have earned, the rest is down to
you.
And then you will begin another week! As long as you
have regularly kept your Area Consultant up to date with
your availability, you will be booked way in advance of
the next job starting, so you know where you will be
working week in week out.
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